
CEU Calculation Policy 

The Program Administrator (PA) shall be responsible for oversight of continuing education units (ceu) of CEU Plan.  CEU Plan adheres to the current version of ANSI/IACET Standards related to calculating ceu’s, as indicated by the below formula and one exception.  The rounding of courses credit hours is defined as:   
Contact hours for a typical online training course are calculated by adding up the 
minutes of all the active, meaningful sessions of instructional activity during which learning occurs and dividing that sum by 60. Another method is to take the total time spent in the course and subtract the time for all breaks, meal periods, and other periods of time when instructional activity and learning is not occurring. Any fraction of an hour left over is calculated as follows: Round instructional activity greater than 50 minutes up to one contact hour. Round instructional activity fewer than 50 minutes is not considered in the CEU Plan instructional activity, as we do not offer any half credit hours; state agencies, USEPA and the Indian Tribal Councils will not accept any rounding less than 45 to 50 minutes of instructional activity to meet the one hour requirement. 

In summary, round any fraction of the last hour of a course as follows:
● 50-60 minutes =  1 contact hour or 0.1 ceu credit

● 00-49 minutes = .0 contact hour – CEU Plan does not offer any course less than 50 
                                                          minutes in instructional design
CEU Plan does adhere to and utilize the current version of the ANSI/IACET ceu calculation, except as indicated above in the rounding portion of the formula.

1. Add up sum of all allowable minutes for the instructional activities

2. Divide average allowable contact minutes by 60

3. Write CEU in tenths, such as 0.1, 0.2, 0.3…1.0, 1.1 – due to state regulations, no half hour credits are available, such as 0.05.
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Purpose:  It is vital to the success and reputation of CEU Plan for the PA to interface and communicate with the SME’s and instructors in the instructional design of continuing education training course(s) to increase or adjust their course content, interactive exercises, questions and answers, simulated exercises, or any other instructional course activity, in order to adhere to the current version of the ANSI/IACET Standards, USEPA, state regulatory agencies, and the Indian Tribal Councils; for calculating the ceu’s of the training course.  

Responsibilities:  The PA is accountable for all ceu calculation aspects of the instructional course design, training courses, learning exercises, infrastructure operation and troubleshooting, and program updates to meet the current version of ANSI/IACET Standards, state regulatory agency and technology requirements.   
Update to the ANSI/IACET 1-2013 Standards:  CEU Plan undergoes a three tier beta testing procedure of each course during the production stage, all the way until completion and course activation.  The first tier is achieved during the blueprint and developmental stages of the training course.  Secondly, the course edits and instructional design stage is completed with content time and assessment stages.  And lastly, the final (3) tier beta testing is performed during the first six months of course activation with student input.  The program administrator coordinates with the course instructor (subject matter expert) the measurable results of student activity and feedback.  Internal review is performed to validate the ceu hours calculated for each new course.  The content time for a one hour course is estimated as:




Course Material

35 – 40 minutes




Quiz – Exam


15 – 20 minutes




Essay & Evaluation form      5 – 10 minutes

Contact time is calculated in minutes for each hour under the ANSI/IACET Standards.  As an example, a five hour course is estimated to be:




Course Material

185 – 210 minutes




Quiz – Exam


  75 – 100 minutes




Essay & Evaluation form      10 -    15 minutes






Total:

300 minutes = 5 hours

These estimates are broken down into sectional valves for the course, accordingly with topics or themed area of the Need-to-Know criteria or common core skill sets.  This area of measurable results is growing with personal development and skill set reviews of the individual student or operator.  









revision:  January 11, 2013

	[image: image1.png]




	
	
	
	
	
	CONVERSION CHART FOR CONTINUING EDUCATION CREDITS
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	TIME INTENRVALS
	 
	IACET STANDARDS FOR CONTINUING EDUCATION UNIT
	CONTINUING EDUCATION CREDIT
	CONTINUING EDUCATION HOUR
	CONTACT HOUR
	CONT. PROFESSIONAL EDUCATION
	CERTIFICATE RENEW TRAINING HOUR
	PROFESSIONAL DEVELOPMENT HOUR
	RENEWAL TRAINING CREDIT
	TRAINING CREDIT
	TRAINING CONTACT HOUR
	TRAINING HOUR
	TRAINING UNIT
	

	
	HOURS
	MINUTES
	 
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	 
	 
	CEU
	CEC
	CEH
	CH
	CPE
	CRTH
	PDH
	RTC
	TC
	TCH
	TH
	TU
	

	
	1
	0
	 
	0.1
	0.1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	0.1
	

	
	2
	0
	 
	0.2
	0.2
	2
	2
	2
	2
	2
	2
	2
	2
	2
	0.2
	

	
	3
	0
	 
	0.3
	0.3
	3
	3
	3
	3
	3
	3
	3
	3
	3
	0.3
	

	
	4
	0
	 
	0.4
	0.4
	4
	4
	4
	4
	4
	4
	4
	4
	4
	0.4
	

	
	5
	0
	 
	0.5
	0.5
	5
	5
	5
	5
	5
	5
	5
	5
	5
	0.5
	

	
	6
	0
	 
	0.6
	0.6
	6
	6
	6
	6
	6
	6
	6
	6
	6
	0.6
	

	
	7
	0
	 
	0.7
	0.7
	7
	7
	7
	7
	7
	7
	7
	7
	7
	0.7
	

	
	8
	0
	 
	0.8
	0.8
	8
	8
	8
	8
	8
	8
	8
	8
	8
	0.8
	

	
	9
	0
	 
	0.9
	0.9
	9
	9
	9
	9
	9
	9
	9
	9
	9
	0.9
	

	
	10
	0
	 
	1.0
	1.0
	10
	10
	10
	10
	10
	10
	10
	10
	10
	1.0
	

	
	11
	0
	 
	1.1
	1.1
	11
	11
	11
	11
	11
	11
	11
	11
	11
	1.1
	

	
	12
	0
	 
	1.2
	1.2
	12
	12
	12
	12
	12
	12
	12
	12
	12
	1.2
	

	
	13
	0
	 
	1.3
	1.3
	13
	13
	13
	13
	13
	13
	13
	13
	13
	1.3
	

	
	14
	0
	 
	1.4
	1.4
	14
	14
	14
	14
	14
	14
	14
	14
	14
	1.4
	

	
	15
	0
	 
	1.5
	1.5
	15
	15
	15
	15
	15
	15
	15
	15
	15
	1.5
	

	
	16
	0
	 
	1.6
	1.6
	16
	16
	16
	16
	16
	16
	16
	16
	16
	1.6
	

	
	17
	0
	 
	1.7
	1.7
	17
	17
	17
	17
	17
	17
	17
	17
	17
	1.7
	

	
	18
	0
	 
	1.8
	1.8
	18
	18
	18
	18
	18
	18
	18
	18
	18
	1.8
	

	
	19
	0
	 
	1.9
	1.9
	19
	19
	19
	19
	19
	19
	19
	19
	19
	1.9
	

	
	20
	0
	 
	2.0
	2.0
	20
	20
	20
	20
	20
	20
	20
	20
	20
	2.0
	

	
	21
	0
	 
	2.1
	2.1
	21
	21
	21
	21
	21
	21
	21
	21
	21
	2.1
	

	
	22
	0
	 
	2.2
	2.2
	22
	22
	22
	22
	22
	22
	22
	22
	22
	2.2
	

	
	23
	0
	 
	2.3
	2.3
	23
	23
	23
	23
	23
	23
	23
	23
	23
	2.3
	

	
	24
	0
	 
	2.4
	2.4
	24
	24
	24
	24
	24
	24
	24
	24
	24
	2.4
	

	
	25
	0
	 
	2.5
	2.5
	25
	25
	25
	25
	25
	25
	25
	25
	25
	2.5
	

	
	26
	0
	 
	2.6
	2.6
	26
	26
	26
	26
	26
	26
	26
	26
	26
	2.6
	

	
	27
	0
	 
	2.7
	2.7
	27
	27
	27
	27
	27
	27
	27
	27
	27
	2.7
	

	
	28
	0
	 
	2.8
	2.8
	28
	28
	28
	28
	28
	28
	28
	28
	28
	2.8
	

	
	29
	0
	 
	2.9
	2.9
	29
	29
	29
	29
	29
	29
	29
	29
	29
	2.9
	

	
	30
	0
	 
	3.0
	3.0
	30
	30
	30
	30
	30
	30
	30
	30
	30
	3.0
	

	NOTE:  CEU Plan does not issue any half or fractional credits.  All course credits are full hour increments.  

	
	NO course credits may be split or shared between licenses.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


